
REQUEST FOR QUALIFICATIONS (RFQ) 
FOR 

HISTORIC AND CULTURAL ASSESSMENT 
 

The City of Dublin is seeking Statements of Qualifications from interested and qualified Historic 
Preservation Professional service firms to conduct a historic and cultural assessment.  The project will 
include an update to the Ohio Historic Inventory, a detailed inventory and evaluation of other relevant 
historic and cultural resources in the City of Dublin and its planning area, the development of strategies 
to encourage and fund historic preservation efforts for property owners, an assessment of contributing 
and non-contributing buildings in Historic Dublin and general historic architectural assistance.  

INTRODUCTION 

The City of Dublin identifies the importance of preservation efforts for historic properties within Historic 
Dublin and throughout the city, which is demonstrated through the City’s Community Plan, Zoning Code, 
Bridge Street District, and Historic Dublin Design Guidelines.  The City is currently updating the Historic 
Dublin Design Guidelines, which has highlighted the need to update the existing Ohio Historic Inventory 
and to provide additional information and analysis regarding historic and cultural assets within the city.  
Cultural assets will include an inventory and general assessment of such items as older dry laid stone walls, 
cemeteries, and other built features that may predate the founding of the city (but this does not include 
any archaeological investigations, per se). Additionally, the City along with the Architectural Review Board 
are interested in investigating strategies and funding options to encourage preservation of historic 
structures.  The City seeks a consultant firm or team experienced in providing these resources.   

SUBMITTAL REQUIREMENTS 

• Coversheet: Title of CITY OF DUBLIN HISTORIC AND CULTURAL ASSESSMENT, STATEMENT OF 
QUALIFICATIONS, the name of your firm and the submittal date.  

• Qualifications of the Firm:  History and organization of the company/legal entity that contract will 
be entered into, primary contact, contact information, location of the office that the work will be 
performed, and the name and title of the person that is authorized to enter into a contract 
agreement (must be an officer, partner or member of the firm).  

• Project Team: List any subconsultants and their office location. Provide a list of all team members, 
including brief resumes and licensure/certifications held by each team member, as well as their 
hourly billable rate.  The resumes should clearly state the role of each team member, work 
experience, educational experience and number of years with the firm.   

• Project Management & Quality Control: Demonstrate project management and quality control 
methods that will be employed by your firm.  This section shall also include an organization chart 
identifying each team member (including subconsultants) and list their roles/responsibilities.  

• Similar Projects/Relevant Experience: Submit examples of similar projects that your firm or the 
team has provided. Services for example projects shall have been completed within the past five 
(5) years.  Include the project name, location and scope of services performed. 

• References: Provide the name, address, telephone number, and email address of no more than 
five (5) references that you have completed work for within five (5) years.  By submission of the 
references, you are authorizing the City of Dublin to contact these references.  



• Other Supporting Data: Include any other information that you feel is relevant to the selection of 
your firm or team.  

STATEMENT FORMAT 

• The proposals must be limited to 30 pages. Proposals longer than the limit may not be considered. 
Pages may be double-sided and section dividers do not count in the sheet total. Supporting 
material, such as project examples, may be included in an appendix and will not be counted 
towards the 30-page limit. 

 
• Three (3) copies are to be submitted. An electronic submission will be acceptable. If this option is 

chosen, the proposal shall be in Adobe (v.8 or earlier) format and printable on paper no larger 
than tabloid (11x17). 

 
• Please note: All material submitted in accordance with this RFP becomes property of the City and 

will not be returned. 
 

EVALUATION OF QUALIFICATIONS 

Evaluation of qualifications will consider, but not limited to the following: 

• Technical qualifications and experience of the respondent’s company. 
• Technical qualifications and experience of the respondent’s project team. 
• Availability of project team and resources to do the work.  
• Ability to perform work within specified time and budget, which includes an assessment of the 

hourly billable rates.  

Proposal Selection 
The City of Dublin will use a Selection Committee to review and evaluate the proposals. From this process, 
the City may select the winning proposal. If a clear decision cannot be made, or if the Selection Committee 
needs further clarification, the City reserves the right to shortlist the proposals. The shortlisted firms will 
be contacted to provide additional information to participate in a meeting or interview.  
 
Proposal Deadline  
Proposals are due Friday, December 4, 2015 at 4:00 p.m. Proposals delivered after this deadline will not 
be considered. 
 

Interested firms should submit their proposals to: 
Jennifer M. Rauch, AICP, Planning Manager  
City of Dublin 
5800 Shier Rings Road 
Dublin, OH 43016 
Phone: 614.410.4690 
Email: jrauch@dublin.oh.us 

 
 


