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CONDITIONAL USE
Application Requirement Checklist

Application & Supporting Materials

Plans & Maps

APPLICATION FEE

CD - ONE (1) DIGITAL COPY CONTAINING ALL APPLICATION MATERIALS REQUIRED FOR SUBMISSION. 
Files must be labeled and submitted as PDFs or JPEGs, or other appropriate electronic format.

ORIGINAL SIGNED AND NOTARIZED PLANNING AND ZONING COMMISSION APPLICATION FORM - ONE (1) COPY

APPLICATION STATEMENT - ONE (1) COPY INCLUDING RESPONSES TO THE FOLLOWING:

Describe the property and its intended use.

State the necessity or desireability of the proposed use to the neighborhood or community.

State the relationship of the proposed use to adjacent properties and land uses.	
				  
State how the proposed use will relate to the Dublin Community Plan and any other development standards applicable to the property.

LEGAL DESCRIPTION AND/OR PROPERTY SURVEY FOR EACH PARCEL INCLUDED - ONE (1) COPY
		
LIST OF PROPERTY OWNERS AND REGISTERED HOMEOWNERS ASSOCIATIONS WITHIN 150 FEET - TWO (2) COPIES THAT 
INCLUDE:

Parcel number

Owner name

Complete address
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SITE PLAN - Show the following:

Boundaries and dimensions of the lot.

Size and location of existing and proposed structures.

Use of land and location of structures on adjacent properties.

Proposed use of all parts of the lot and structures, including access, sidewalks, off-street parking and loading spaces, and landscaping.

Pedestrian and bicycle circulation plan.

ARCHITECTURAL ELEVATIONS
Must show proposed materials and colors.

MATERIAL/COLOR SAMPLES
Such as swatches, photos, plans, or product specifications. Include manufacturer name and product number for all proposed details.
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All plans require FIVE (5) small (11 x 17) and FIVE (5) large (22 x 34) to scale copies unless otherwise noted. Plans must be 
stapled, collated, and folded. Additional copies of plans may be requested prior to the case being placed on a meeting agenda.
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Review Criteria
§ 153.236  CONDITIONAL USE REVIEW CRITERIA.

	 (C) Action by the Planning Commission.  The Planning and Zoning Commission shall hold a public hearing and shall not 
approve a conditional use unless it finds that such use at the proposed location meets all of the following requirements:

1)     	 The proposed use will be harmonious with and in accordance with the general objectives, or with any specificobjective 
or purpose of the Zoning Code and/or Community Plan.

2)	 The proposed use will comply with all applicable development standards, except as specifically altered in the 
approved conditional use.

3)     	 The proposed use will be harmonious with the existing or intended character of the general vicinity and that such 
use will not change the essential character of the same area.

	
4)	 The use will not be hazardous to or have a negative impact on existing or future surrounding uses.

5)	 The area and proposed use(s) will be adequately served by essential public facilities and services such as  
highways, streets, police, and fire protection, drainage structures, refuse disposal, water and sewers, and schools;  
or that the persons or agencies responsible for the establishment of the proposed use shall be able to provide 
adequately any such services.

6)	 The proposed use will not be detrimental to the economic welfare of the community.

7)	 The proposed use will not involve uses, activities, processes, materials, equipment and conditions of operations, 
including, but not limited to, hours of operation, that will be detrimental to any persons, property, or the general 
welfare by reason of excessive production of traffic, noise, smoke, fumes, glare, odor or other characteristic not 
comparable to the uses permitted in the base zoning district.

8)	 Vehicular approaches to the property shall be so designed as not to create interference with traffic on surrounding 
public and/or private streets or roads.

9)	 The proposed use will not be detrimental to property values in the immediate vicinity.

10)	 The proposed use will not impede the normal and orderly development and improvement of the surrounding 
property for uses permitted in the district.
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