
HOW TO APPLY FOR A RESIDENTIAL BUIDLING PERMIT 
 

1. Log in using your User Name & Password or Create an Account if you do not have a login 

2. Click on the Building tab, then click Create and Application 

 

 

 

 

3. Check the box to agree to the terms and click Continue Application 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



[Type here] 
 

4. Choose the type of Residential permit you are applying for and click Continue Application 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Fill in the Street Number, Street Name and click Search. If this does not pull in the address, click 

Clear and enter in the Street Number ONLY then Search. This will bring up a listing of addresses.  

The Parcel and Owner information will automatically pull in. Click Continue Application. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



[Type here] 
 

6.  Under Applicant choose Select from Account 

Under General Contractor choose Look up. If the Look up function does not work, go 

back and choose Add New 

-Once the Applicant and Contractor information has been pulled in successfully, click 

Continue Application 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

7. Enter in the Project Name and Description of the Job and Click Continue Application 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



[Type here] 
 

8. On the Review page, check the box to agree to the terms and click Continue Application 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

9. Please read the verbiage below to understand the next step 
 

 

 

 

 

 

 

 

 

 

 

 

 

*Please call Debra Fite, 614/410-4608 or email dfite@dublin.oh.us with any questions 
regarding the ePlan process. 

 


