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MEETING MINUTES 

Architectural Review Board 
Wednesday, January 24, 2018 
 
 
 
AGENDA 

 
1. BSD HC – Vine and Tap – Sign            55 S. High Street 

17-114ARB/MPR           Minor Project Review (Approved 3 – 0) 

 
2. BSD HC – Cramer & Associates – Sign            18 S. High Street 

17-120ARB/MPR          Minor Project Review (Approved 3 – 0) 
 

3. BSD HC – P.M. Title – Sign             76 S. High Street 
17-123ARB/MPR          Minor Project Review (Approved 3 – 0) 

 

4. BSD HTN – Bridge Park West               94-100 N. High Street 
17-046ARB/MSP       Master Sign Plan (Approved 3 – 0) 

 
 

 

 
The Chair, David Rinaldi, called the meeting to order at 6:31 p.m. and led the Pledge of Allegiance. Other 

Board members present were: Shannon Stenberg and Jeffrey Leonhard. Everett Musser and Gary 
Alexander were absent. City representatives were: Jennifer Rauch, Lori Burchett, JM Rayburn, and Laurie 

Wright. 

 
Administrative Business 

 
Motion and Vote 

Ms. Stenberg moved, Mr. Leonhard seconded, to accept the documents into the record. The vote was as 

follows: Mr. Rinaldi, yes; Mr. Leonhard, yes; and Ms. Stenberg, yes. (Approved 3 – 0) 
 

Motion and Vote 
Mr. Leonhard moved, Ms. Stenberg seconded, to approve the meeting minutes from November 15, 2017, 

as presented. The vote was as follows: Ms. Stenberg, yes; Mr. Rinaldi, yes; and Mr. Leonhard, yes. 
(Approved 3 – 0) 

 

The Chair briefly explained the rules and procedures of the Architectural Review Board [the minutes 
reflect the order of the published agenda.]  He swore in anyone planning to address the Board during this 

meeting.  
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1. BSD HC – Vine and Tap – Sign            55 S. High Street 

17-114ARB/MPR       Minor Project Review 

 
The Chair, David Rinaldi, said the following proposal is a request for the installation of a new wall sign for 

an existing tenant space within a multi-tenant building zoned Bridge Street District Historic South. He said 
the site is located west of S. High Street, approximately 125 feet southwest of the intersection with 

Spring Hill Lane. He said this is a request for review and approval of a Minor Project Review under the 
provisions of Zoning Code Sections 153.066 and 153.170 and the Historic Dublin Design Guidelines. 
 

JM Rayburn said this proposal is for an 8-square-foot wall sign for the L-shaped multi-tenant building, 
which he presented from an aerial view. He said the sign will feature two colors – Sea Oats White and 

Flat Black. He reported the applicant indicated initially the material would be the medium density 
urethane but since then the applicant has indicated he would use a HDU material, which is an approved 

material.  He presented the applicant’s drawing of the proposed design that included the text “V & T” 

mounted on a circle-shaped background. He presented a photograph of the building façade where the 
sign is proposed to be located, eight feet off the ground and affixed to the building with lag bolts. 

 
Mr. Rayburn said Planning staff and the ART reviewed the sign against the BSD Sign Design Guidelines as 

well as the Minor Project Review Criteria, the Architectural Review Board Standards and found the sign 

meets the applicable criteria with three conditions: 
 

1) That the applicant use a permitted wood material for the sign background and lettering (HDU, 
cedar, redwood, treated lumber or equivalent material);  

2) That the sign be affixed to building at the back of the sign with all hardware concealed; and 
3) That any future permanent window signs for the tenant space be reviewed and approved by the 

Architectural Review Board (ARB) prior to sign permitting and installation. 

 
Mr. Rayburn said Mr. Tate Chaney, the applicant, is available to answer questions. 

 
David Rinaldi asked if signs were measured by the actual area. Mr. Rayburn answered this circle shape 

area was measured by placing a box around it to get the square footage.  

 
Mr. Rinaldi asked if the other Board members were comfortable with the placement of the sign given the 

height of the windows that would be adjacent to this sign. Shannon Stenberg and Mr. Leonhard 
supported the proposed location. 

 
The Chair asked if there was anyone from the public that wanted to comment on this application. 

[Hearing none.] He called for a motion. 

 
Motion and Vote 

Mr. Leonhard moved, Ms. Stenberg seconded, to approve the request for a Minor Project Review with 
three conditions: 

 

1) That the applicant use a permitted wood material for the sign background and lettering (HDU, 
cedar, redwood, treated lumber or equivalent material); 

 
2) That the sign be affixed to building at the back of the sign with all hardware concealed; and 

 

3) That any future permanent window signs for the tenant space be reviewed and approved by the 
Architectural Review Board (ARB) prior to sign permitting and installation.  

 
The vote was as follows: Mr. Rinaldi, yes; Ms. Stenberg, yes; and Mr. Leonhard, yes. (Approved 3 – 0) 
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2. BSD-HC – Cramer & Associates – Sign            18 S. High Street 

 17-120ARB/MPR       Minor Project Review 

 
The Chair, David Rinaldi, said the following proposal is a request for the installation of a new wall sign for 

an existing office space on a .24-acre parcel zoned Bridge Street District Historic Core. He said the site is 
east of South High Street, approximately 125 feet south of the intersection with Bridge Street. He said 

this is a request for a review and approval of a Minor Project Review under the provisions of Zoning Code 
Sections 153.066 and 153.170 and the Historic Dublin Design Guidelines. 
 
Lori Burchett presented an aerial view of the site that contains an existing historic building that fronts 
South High Street. She presented the one projecting wall sign proposed by the applicant, which will be 

double sided. She said the sign area is 5.3 square feet and contains three colors – a white background, 
an orange logo, and text “Cramer and Associates” in gray, located below the logo. She said the applicant 

proposed a HDU (High Density Urethane) material that will be engraved on both sides. She explained the 

secondary image is less than 20% of the total sign area and meets Code. She said an existing bracket is 
being usedthat the previous tenant used for a projecting sign.  

 
Ms. Burchett stated there is a condition associated with this project that the applicant will need to reduce 

the size of sign slightly or raise it to meet the eight-foot clearance requirement.  

 
Ms. Burchett reported Planning has reviewed the proposed sign against the BSD Sign Design Guidelines, 

the Minor Project Review criteria, the Architectural Review Board Standards, and found the proposal 
meets the standards. She said Planning and the ART recommend approval with two conditions: 

 
1) That the applicant revise the drawing to meet the required minimum of 8 feet of clearance 

between the sidewalk and the bottom of the sign; and  

2) That any future signs are to be reviewed by the Architectural Review Board for approval.  

 

Ms. Burchett pointed out the applicant is not present but previously agreed to the conditions as written 
and she would be happy to answer any questions. 

 
David Rinaldi said, based on the sketch in the packet, it appears the bottom of the sign is 88 inches from 

grade level to the bottom of the sign.  He said the sign would need to be reduced by 8 inches to meet 
the 8-foot clearance. Ms. Burchett indicated the applicant stated they would be able to accommodate the 

reduction  without losing that much of the sign. She added the applicant had also offered to raise the 

bracket slightly to ensure the Code requirement is met. Ms. Burchett explained the Code requires if the 
sign is on the second level,  the sign must be placed below the window sills, which would be met.  

 
Jeff Leonhard asked for clarification on condition #2. Ms. Burchett answered that condition would apply 

to any additional window signs, or a sign for another entrance, for example, sometime in the future. 

Mr. Rinaldi called for public comment. [Hearing none.] He requested a motion for approval. 
 

Motion and Vote 
Ms. Stenberg moved, Mr. Leonhard seconded, to approve the request for a Minor Project Review with 

two conditions: 

 
1) That the applicant revise the drawing to meet the required minimum of 8 feet of clearance 

between the sidewalk and the bottom of the sign; and  

2) That any future signs are to be reviewed by the Architectural Review Board for approval.  
 

The vote was as follows: Mr. Leonhard, yes; Mr. Rinaldi, yes; and Ms. Stenberg, yes. (Approved 3 – 0) 
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3. BSD HC – P.M. Title – Sign             76 S. High Street 

17-123ARB/MPR       Minor Project Review 

 
The Chair, David Rinaldi, said the following proposal is a request for the installation of a new wall sign for 

an existing office space on a 0.37-acre parcel zoned Bridge Street District Historic South. He said the site 
is east of South High Street, southeast of the intersection with Eberly Hill Lane. He said this is a request 

for a review and approval of a Minor Project Review under the provisions of Zoning Code Sections 
153.066 and 153.170 and the Historic Dublin Design Guidelines. 
 

Lori Burchett presented an aerial view of the site and noted the historic structure is commonly known as 
the (former) Biddies establishment. For context, she presented photograph renderings showing the 

proposed double-sided sign facing south and north. She described the projecting sign as 6 square feet in 
size and 10 feet, 8 inches in height, and three colors – brown for the secondary logo of a Bulldog, black 

for the text “PM TITLE, LLC.” on a white HDU (High Density Urethane) background. She explained the 

logo is not a trademark logo and is required to be less than 20% of the size of the sign. She said the 
applicant is using the existing sign bracket that is attached to the building to install this sign. 

 
Ms. Burchett said the sign adheres to the Historic Dublin Design Guidelines with respect to color 

compatibility, design, and scale and maintains the historic integrity of the building. She added the 

proposed sign is compatible with the surrounding character of the district, also. Overall, she said this 
proposal meets all applicable Code requirements regarding size, design, and placement.  

 
Ms. Burchett reported Planning and the ART reviewed the proposal against the BSD Sign Design 

Guidelines, the Minor Project Review criteria, and the Architectural Review Standards and found the 
proposal meets the standards. She said Planning and the ART recommend approval with no conditions. 

 

Ms. Burchett said the applicant is present and could answer any questions, as well. 
 

Jeff Leonhard was supportive of the design. 
 

The Chair asked the applicant if they wanted to add anything. [They declined.] He called for a motion of 

approval. 
 

Motion and Vote 
Mr. Leonhard moved, Ms. Stenberg seconded, to approve a Minor Project Review with no conditions. The 

vote was as follows: Mr. Rinaldi, yes; Mr. Leonhard, yes; and Ms. Stenberg, yes. (Approved 3 – 0) 
4. BSD HTN – Bridge Park West               94-100 N. High Street 

17-046ARB/MSP               Master Sign Plan 

 
The Chair, David Rinaldi, said the following proposal is a request for amendments to an existing Master 

Sign Plan to permit modifications to regulations and to provide regulations for a future mixed-use building 
located east of North High Street, approximately 200 feet north of North Street. He said the site is zoned 

Bridge Street District Historic Transition Neighborhood. He stated this is a request for review and 

approval of a Master Sign Plan under the provisions of Zoning Code Sections 153.066 and 153.170 and 
the Historic Dublin Design Guidelines. 
 
Jennifer Rauch said Nichole Martin is the case manager for this proposal but she will present this evening 

on her behalf.  

 
Ms. Rauch presented the aerial view for this site. She said this proposal is for revisions to an existing 

Master Sign Plan that was approved for Building Z1, located on North High Street but has been revised to 
include sign provisions for the recently approved Z2 building. The background she presented is as 

follows: 
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2015: The ARB approved the MSP for Building Z1 in the Bridge Park West development with five 

conditions, two of which were added at the meeting and are as follows: 
 

1) That the document be revised to clarify the window sign allowances that include the 
entire window area and not individual window panes; and 

2) That the second floor tenants be permitted a single projecting sign, only. 
 

2017:  May 2017 the ART reviewed modifications and urged the applicant to holistically update any 

elements of the Master Sign Plan that required alteration. 
 

Ms. Rauch explained as tenants have applied for sign permits, it has become clear the approved plan is 
unintentionally complex, unclear in certain cases, and challenging to administer for the Landlord and the 

City. She noted we went through the same process for the east side of the river’s development for Blocks 

A, B, & C.  
 

Ms. Rauch indicated a significant part of the MSP remains the same to what was approved. She referred 
the Board to the MSP, which had the changes highlighted in yellow. She reviewed the sign type 

modifications and new sign types as proposed: 

 
Leasing Window Cover: Intended to provide full coverage of a tenant space during turnover. A 

Crawford Hoying Development Partners or Bridge Park graphic is permitted to cover 30 percent or less of 
the window, which is consistent with the Window Sign regulations in the plan. 

 
Tenant Leasing Window Cover: A new sign type to build excitement for new tenants for a maximum 

of 180 days prior to opening. It is proposed to be full coverage to screen construction activity. The 

window cover may be a maximum of three colors and the graphic area may not exceed 30 percent of the 
window area. 

 
PED Art Sign: Examples of this new sign type were presented, which are intended to allow for select 

tenants with over 50 feet of frontage on a public right-of-way, to request this sign type at the discretion 

of the Planning Director. The sign type is explicitly not intended to permit a larger sign but to allow for 
more creative signs. The type allows for a sign meeting all the design requirements of a Placemaking Art 

Sign but to be located within the first level of the building at a size not exceed 25 square feet, measured 
by summing three of the four sides of the sign. 

 
Window Sign/Graphic: Window signs/graphics were permitted under the original approval; however, 

tenants have expressed the desire to have graphics that complement the theme of their brands but are 

not explicitly signs. Window graphics are not permitted to include name or logo, may cover up to 30 
percent of the window area, and do not count toward a tenant’s total number of allowable signs. 

 
Awning: Sign type is clarified to be consistent with BSD Sign Code to permit 20 percent of the surface 

area of the awning to be printed up to a maximum of 8 square feet. 

 
Canopy Edge Sign: Sign type clarified to permit the sign to be located on top, on the face of, or below 

the canopy for variety and to be permitted at a maximum size of 1 square foot/linear foot of frontage up 
to a maximum of 12 square feet. 

 

Logo/Name on Storefront Door: Regulation proposed to be consistent with the BSD Sign Code 
provision for a one-square-foot, one low-chroma color sign on a storefront door. A permanent sign permit 

is not required and it does not count toward a tenant’s total number of permitted building mounted signs. 
 

Ms. Rauch said additional modifications are being proposed specifically for the number of signs by level, 
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clarification on lighting, and abdication of a sign to a subtenant: 

 

Number: Level 2 tenants (tenants on the second floor) are proposed to be permitted two projecting 
signs, if the whole office suite is occupied by one tenant. Allowance of only one projecting sign per 

second floor tenant was a condition of the original approval; therefore, ART is unsupportive of 
modifications to this regulation based on ARB’s previous MSP approval. 

 
Color/Logos: Signs are limited to three colors in all cases. The logo can be an unlimited number of 

colors but counts as one color toward the total number of colors permitted. There is not a limitation on 

the percentage of the sign that can be a logo or a tag line. 
 

Lighting: The plan is clarified to prohibit neon. 
 

Tenant Licensee Sign: Tenants are allowed to grant a permitted sign to a tenant within their tenant 

space. The total number of signs permitted per tenant space remains the same. The intent is to allow 
flexibility for small businesses within the district to gain exposure. 

 
Ms. Rauch referred to a graphic of the Z2 building in the MSP that showed very specific locations of 

where signs were permitted but now the desire is to be flexible in terms of general locations, and that 

these are not the only locations permitted or noted specific locations. 
 

Ms. Rauch said the ART reviewed this proposal and found that the criteria are met with two conditions: 
 

1) That the applicant provide an approved Master Sign Plan containing all approved amendments to 
Planning, prior to sign permitting; and 

2) That Level 2 tenants be permitted only one projecting sign. 

 
Matt Starr, 6640 Riverside Drive, Dublin, clarified one important point about the Level 2 signs. He said he 

is only requesting this modification for Level 2 only for the south building. He indicated they are bringing 
this plan in line with the changes on the east side development approved at the end of October. He said 

his team and Planning found it cumbersome to administer what was happening there, and this plan is an 

addendum to all their leases.  
 

Mr. Starr indicated the applicant has learned a lot and working better together with staff trying to get 
people through this process. He said he noted the comment made earlier about the time it took for the 

first case of the evening to get approval. He indicated the intent is to try and streamline the process. He 
said he is working with about 20 different tenants right now through sign design and permitting. He said 

it can be pretty cumbersome. Obviously, there are differences, he said, based upon the quantity of signs 

and sizes that are more appropriate for this neighborhood but generally the applicant is trying to manage 
it the best they can.  

 
Mr. Starr reported there have been some architectural modifications on some of the tenant spaces that 

have been approved by this Board, which require changes.  

 
Mr. Starr noted the addition of the Z2 building on the south side of the plaza would likely add two to 

three tenants. He said the evolution of the design of this building has been one of the more complicated 
buildings than he has ever been involved. He said you can look at these plans all day long but until the 

building is built, and you understand the ins and outs of the facades and how things really appear from 

the street you get a different perspective on it.  
 

Mr. Starr reported there is a tenant open, Dr. Jennifer Miller, and she does not have a sign up yet, even 
though she opened between Christmas and New Year’s. He said one of the reasons is because the tenant 

space does not have an approved location, which requires changes to  the approved plan for more 
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flexibility. He explained where the sign would have been installed  is behind the tower that sits at the 

north end of the building and it would have been hidden. He said hopefully these changes will allow some 

freedom to explore alternative locations.  
 

Mr. Starr referenced this south building as needing two signs potentially, if there is a single tenant. He 
explained that space is about 6500 square feet, and could be subdivided for two or three tenants. He said 

the building is interesting building, because it does not have a typical lobby and it is not intuitive how one 
would navigate up to that space. He said there is an emergency egress down to High Street but the way 

you get up to that space is through that elevator nested within the garage. He said having that second 

sign could help with wayfinding. He indicated they will have to do some additional internal wayfinding to 
help people find their way in and up to that space. He said ideally, most people are coming to Bridge 

Park and parking in that garage, getting in the elevator, and going up there but obviously this is also a 
pedestrian environment that will only increase with future development.  

 

Jeff Leonhard inquired about Building Z2. Mr. Starr explained it is the small building on the south side of 
the plaza. He said the site and building are currently under construction. Ms. Rauch presented the front 

elevation of that building. 
 

Mr. Leonhard asked for clarification on projecting signs. Mr. Starr said the “Bulldog” sign is an example of 

a projecting sign. Mr. Leonhard asked about more sign examples the Board had been shown and Mr. 
Starr clarified which would be considered projecting signs. Mr. Starr said the PM Title sign and the 

Cramer and Associates sign the Board  reviewed earlier this evening were other examples and  more 
appropriate for second-story tenants on this building. Mr. Starr added projecting signs are at the 

pedestrian scale  
David Rinaldi indicated he was trying to understand how the two projecting signs for the same tenant 

could be placed. He said once the Board approves the MSP, they are removed from the reviews as far as 

signs are concerned. He said he does not see an issue if it is on two separate facades for the same 
tenant as that seems logical, especially if the tenant is on a corner. He said for just the middle tenants on 

the south face, he cannot picture two signs on the same plane. Mr. Starr emphasized he is only 
suggesting this for the south building. Mr. Starr said it is one sign placed on the High Street elevation and 

one along thae plaza elevation. 

 
Mr. Rinaldi said presumably, the condition could be modified for the specific location for Level 2 tenants.  

 
Shannon Stenberg said from her perspective, because it is such a specific situation and only if there is a 

specific tenant, if it makes more sense to keep the sign plan “as is” and approve that case as needed. Mr. 
Rinaldi restated the individual signs are not seen once the MSP is approved. Mr. Starr indicated the 

applicant would have to modify the entire Master Sign Plan.  

 
Ms. Stenberg asked if this is the particular side with a lot of foot traffic because of the (future) pedestrian 

bridge. Mr. Starr said that was true but it is meant more for people traveling High Street or coming down 
on (future) Rock Cress.  

 

Mr. Rinaldi clarified the change is for the south end of Building Z1 so the condition should be tweaked for 
that specific instance. Ms. Stenberg agreed.  

 
Ms. Stenberg asked about signs being permitted three colors overall on one page in the MSP but later in 

the plan stipulating window signs are permitted only two colors. Mr. Rinaldi answered the wall sign can 

have three colors, not a window graphic.. 
 

The Chair asked the Board if they had any further questions about the application or modifications. Ms. 
Stenberg answered she did not as the yellow highlighting made the changes very clear and helpful. Mr. 

Rinaldi said he appreciated the good presentation. 
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Ms. Rauch said the second condition was modified to: 

 
2) That the Master Sign Plan be modified to clarify the two projecting signs permitted for the Level 

2 tenants only pertains to a single tenant in the southern portion of the Z1 building. 
 

The Chair asked if there were any other questions. [Hearing none.] He called for a motion to approve the 
amendments to the Master Sign Plan with two conditions as written. 

 

Motion and Vote 
Mr. Leonhard moved, Ms. Stenberg seconded, to approve Amendments to a Master Sign Plan with two 

conditions: 
 

1) That the applicant provide an approved Master Sign Plan containing all approved amendments to 

Planning, prior to sign permitting; and 
 

3) That the Master Sign Plan be modified to clarify the two projecting signs permitted for the Level 
2 tenants only pertains to a single tenant in the southern portion of the Z1 building. 

 

The vote was as follows: Mr. Rinaldi, yes; Ms. Stenberg, yes; and Mr. Leonhard, yes. (Approved 3 – 0) 
 

Annual Report 

The Chair said Planning has prepared a draft Annual Report to be forwarded to City Council to serve as 
an updated review of the Architectural Review Board’s activities, cases, decisions, and special projects for 

2017. He said this is a request for a review and approval of the Architectural Review Board’s Annual 
Report. He asked if there was a presentation. Ms. Rauch said the content is very similar to what was sent 

to the Board for review in November, but graphics have been added.   She said Ms. Stenberg noted some 
mistakes to ‘dates of service’ which will be corrected before the report is forwarded on to City Council. 

Mr. Leonhard asked for his name to be written correctly throughout the report. Mr. Rinaldi did not have 

any revisions and said it was a nice presentation. Ms. Stenberg added she thought the report looked 
good as well. 

 
The Chair called for a motion to approve the Annual Report as presented with the two corrections already 

noted. 

 
Motion and Vote 

Ms. Stenberg moved, Mr. Leonhard seconded, to approve the Architectural Review Board Annual Report 
to be forwarded to City Council. The vote was as follows: Mr. Leonhard, yes; Ms. Stenberg, yes; and Mr. 

Rinaldi, yes. (Approved 3 – 0) 
 

Communications  

Jennifer Rauch said Planning has begun the third part of the BSD Code Amendments, which is the more 
comprehensive code review. She explained the development review process would be tackled first and 

Planning has recommended a joint work session with ARB and the Planning Zoning Commission (PZC) to 
introduce the proposed amendment.  She asked the Board to hold Thursday, February 15, 2018, from 

6:30 pm – 7:30 pm for this first joint meeting. She said PZC would then conduct their regular meeting 

after the joint meeting had adjourned.  
 

With no further communications to share, the Chair adjourned the meeting at 7:20 pm. 
 

As approved by the Architectural Review Board on March 28, 2017.  
 


