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MEETING MINUTES 

Administrative Review Team 
Thursday, April 18, 2019 | 2:00 pm 

 
 

 
ART Members and Designees: Vince Papsidero, Planning Director (Chair); Colleen Gilger, Director of 

Economic Development; Brad Fagrell, Director of Building Standards; Shawn Krawetzki, Landscape Architect; 
Aaron Stanford, Senior Civil Engineer; and Mike Altomare, Fire Marshal. 

 

Other Staff: Logan Stang, Planner II; Nicki Martin, Planner I; and Laurie Wright, Administrative Support 
II. 

 
Applicants: Cara Herring and Jordan Sandvig, representatives for the applicant (Case 2). 

 

Mr. Papsidero called the meeting to order at 2:04 pm. He asked if there were any amendments to the 
meeting minutes from April 4, 2019. [There were none.] The minutes were approved as presented. 

 

 
RECOMMENDATION 

1. Office Building       114 South High Street 
19-026ARB-MSP                Master Sign Plan 

    
Nichole Martin said this application is a proposal for a Master Sign Plan for an existing, multi-tenant office 

building on a 0.20-acre site zoned Bridge Street District Historic South. The site is south of Pinneyhill Lane, 

approximately 100 feet southeast of the intersection with S. High Street. Because this is in the Historic 
District, the Administrative Review Team (ART) will make a recommendation to the Architectural Review 

Board (ARB) as they will be the final reviewing body.  
 

Ms. Martin presented an aerial view of the site and a photograph of the existing conditions of this site 
containing a cottage-type, commercial building. She said the applicant is just adding tenant panels (a total 

of three added) to the existing sign on a five-foot, five-inch wooden post. The right-of-way is to the back 

side of the sidewalk so part of this MSP is to request a closer distance to the right-of-way than is permitted, 
given the existing conditions.  

 
Ms. Martin presented the proposed sign plan and said the sign area is eight square feet consisting of four 

panels in a High Density Urethane (HDU) material painted the Sherwin Williams color - High Reflective White. 

This is a double-sided sign that has one larger panel on top at 18 inches and the three panels below are 
each four inches in height with black text in an Antique Olive Medium font.  

 
Ms. Martin said the application has been reviewed against the BSD Sign Design Guidelines and the MSP 

criteria and determined it meets the criteria. She said approval is recommended for the Master Sign Plan 

without conditions. 
 

Shawn Krawetzki asked about the landscape issue that he stated at the previous meeting. Ms. Martin thought 
the applicant intends on trimming the landscaping under the sign so it does not impede on the added sign 

panels. She asked if a condition should be added to which the ART agreed as the following: 
 

1) That Staff be able to administratively approve alternate landscaping at the base of the sign to ensure 

the sign is fully visible. 
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Mr. Papsidero asked if there were any further questions or concerns. [Hearing none.] He called for a vote. 

(Recommended for Approval 6 – 0) The Master Sign Plan was forwarded to the Architectural Review Board 

with a recommendation of approval with the one condition. 

 
DETERMINATION 

2. North Market                 6736 Longshore Street 

19-025MPR         Minor Project Review 

    
Nichole Martin said this application is a proposal for exterior modifications to the first-floor tenant space in 

the D4/D5 building located within the Bridge Park Development in Block D for a future market with individual 
vendors. The improvements include entrance details and outdoor seating. The site is northeast of the 

intersection of Longshore Street and Tuller Ridge Drive. 

 
Ms. Martin presented an approved Development Plan layout for this block that contains Building D4/D5 – a 

six-story corridor building including a lined parking garage and apartments for rent above. She presented a 
rendering showing the character of the building at the intersection of Longshore and Larimer Streets. The 

contemporary design consists of contrasting brick colors and aluminum tiles. She presented the west 
elevation on Longshore Street and said the applicant is proposing 15 locations for canopies, rolling doors for 

Nana walls and bi-fold doors.  

 
Cara Herring said she wants the bi-fold garage door to remain red as a building entrance. Ms. Martin said 

there are three locations with concrete bar tops with eight stools; Nano walls will be in two locations; and 
garage doors will be bi- fold windows. Ms. Martin presented patio furniture images. Due to the placement 

of the stools being so close to the right-of-way, the applicant is being asked to bring those stools in nightly. 

This can be approved administratively so Staff is not making that request a condition. However, Staff has 
included a condition that all stools be removed completely during the winter to allow for snow removal, etc. 

as the stools are right on the sidewalk. A variety of furniture including different tables and stool heights 
made of metal were shown. Shawn Krawetzki asked if the metal would be powder-coated and Ms. Herring 

answered affirmatively. Ms. Martin pointed out that the patio area on the north side was at grade and 
accommodates the furniture and red umbrellas.  

 

Vince Papsidero asked if a red awning can be added to the entrance in the center. Ms. Herring answered 
based on the feedback she received from the applicant, the center entrance needs to be different than the 

north and south entrances but they did not state anything specific to a canopy. Mr. Papsidero asked if the 
red awnings should be replicated for all entrances. Ms. Herring answered the north and south entrances are 

the primary entrances to the North Market and the center entrance is a secondary entry that the applicant 

wants to have a different identity. Mr. Papsidero asked if a projecting sign is intended for that location. Ms. 
Herring said she has not seen a sign package. She added the center entry is recessed, unlike the others so 

an awning would not fit there. 
 

Mr. Krawetzki noted there was one door that did not match the size of the rest and asked if it could be 

designed so it is slightly higher to align better with the windows. Ms. Herring said she had considered that 
herself so that could be a possibility and would speak with the architect.  

 
Mr. Papsidero recalled the conversation from the previous meeting where the ART suggested the door 

handles be more artistic and not so literal as to not look like the logo. Ms. Herring said she was not present 
for that conversation but the details for the door handles have not been worked out yet. 
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Ms. Martin said Staff reviewed all the changes against the Minor Project Review criteria and found this 

application to have met the criteria with two conditions. Therefore, approval is recommended for the Minor 

Project Review with the following two conditions: 
 

1) That the applicant removes all branded items from the submission package, including logos, signs, 
and door handles  and the applicant obtain future approval for these items as part of a Master Sign 

Plan; and 
 

2) That the bar stools located along Longshore Street be removed and stored during the winter months. 

 
Mr. Papsidero asked Ms. Herring if she accepted the two conditions and she responded affirmatively. Mr. 

Papsidero asked if there were any further questions or concerns. [Hearing none.] He called for a motion. 
Mr. Krawetzki motioned, Ms. Gilger seconded and the motion passed. (Approved 6 – 0) 

 

ADJOURNMENT 

 


