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Next Steps 

Upon a recommendation of acceptance for the 
revised Rules and Regulations, they will be 

forwarded to City Council for adoption. 
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1. Overview 

Background 
The Rules and Regulations of each board and commission identify the powers and duties of 
the body; describe membership requirements and officer elections; set forth meeting 
procedures; and discuss ex parte contact and conflicts of interest.   
 
The Rules and Regulations for the Architectural Review Board (ARB) were last updated in 
2015.  More recently, with the Covid-19 pandemic, rules for virtual meetings and virtual 
participation have become necessary.  This 2022 Update refreshes the purposes identified 
above; addresses virtual meetings and participation; as well as modernizes the language 
regarding websites and the Planning Division organization.  Finally, scriveners’ errors are 
addressed.   
 
Review Process 
As part of this update process, the City’s Law Director has reviewed and commented upon 
the proposed changes, as well as provided the virtual meeting language based on the 
direction from City Council.  Once the ARB has recommended approval of the revisions, the 
Rules and Regulations shall be forwarded to City Council for adoption.    
 

2. Summary 
Briefly, the proposed changes include: 

 Referring to Dublin as “The City of Dublin” 
 Using the initials “ARB” as appropriate  
 Adding a header with the adoption date, for ease of reference 

 Using updated “Planning Division” nomenclature throughout the document 
 Updating the nomenclature for the new City Hall and Council Chamber 
 Updating other divisions’ names, as in “Parks and Recreation” 
 Updating code and guideline names to reflect the latest versions 
 Identifying the City’s website as a location for meeting information 

 
The Law Director, at the request of City Council, added specific language about virtual 
meetings and virtual participation.  Under Section IIIC, Attendance of Members, it states 
that City Council strongly prefers for all board and commission members to attend in person 
when meetings are being held at a physical location.  Per this new language, it would be the 
Mayor’s purview to determine whether or not a member could attend a meeting virtually, 
should an emergency arise.  In this case, an emergency is understood to be related to the 
pandemic, rather than convenience.   
 
Also per this language, the Mayor may determine that a meeting shall be held virtually, 
when forty eight hours’ notice is given prior to the meeting.  For any virtual meetings, the 
language states that technology shall be in place such that the public can observe and hear 
the meeting, and that instructions for participation are detailed on the City’s website. 
 
Per Section VIII, the Chairperson of a board or commission may permit an applicant or their 
representative to participate virtually, in the event of an emergency.  In this case as well, an 
emergency is understood to be related to the pandemic, rather than convenience. 
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This packet contains the currently-approved Rules and Regulations (2015), Staff’s and the 
Law Director’s edits over the 2015 version, and a clean copy of the proposed 2022 updates. 
 

3. Request  
Staff requests that the ARB recommend adoption of the 2022 Architectural Review Board 
Rules and Regulations Update as presented herein, thus allowing them to move forward to 
City Council for formal adoption.   

 


